Employer Billing
User Guide
Phase 1 Online Bill Payment

Welcome to The Pension Boards United Church of Christ, Inc.
fPhase 1 Online Bill Paymentd user gui de.

The following pages demonstrate how simple, fast and easy it is to use the online payment
functions.

As always if you have difficulty please contact the Member Services team at 800-642-6543.
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When you are successfully logged into your employer account your employer 1D will be
displayed. For this guide we are using employer 99912 (a test account).

voue  muwe  romws

©) Weicome Employer-99912, Sign Out

Employers
Welcome Employers

al Information This website is designed lo help UCC emplayers, treasurers and other congregational leaders lear about and manage the benefils offered to their church or organization employees

through the Pension Boards.

Here employers will find access to online billing, plan documents, sample invoices, billing schedules, eligibility criteria, compensation reporting assistance, and Fraquently

Questions.
IMPORTANT NOTICE. Rollout of Online Billing for employers is now underway in the order in which requests were received.

You will receive an email when your account is ready
Billing

e Click Here To Enroll Now!
FAQ:
Plan

The PBUCC Advantage Request* Participation

Parti Pay your employees’ benefits bill online!
The Pansion Boards-United Church of Christ is now offegifg online billing. As a UCC employer, you may be eligible* to pay your monthly bill and manage your employees’ pension and

benefits onlinel

Paying bills electronically eliminales the need to wrigf checks, trips to the post office, buying stamps and the possibility of a lost check With online payment, payments are posted
instantly, so you can be sure thera is no interruption Jfi benefit coverage

It's Fast: Uniike checks
It's Reliable: You can be

effis in ane place on your monthly statement Chat now ®

It's Convenient: You can view all your

Any important announcements or information intended for employers will be shown on this
page.
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Prior to moving to the Billing page, it is a good idea to check the Eligibility and Compensation
page to check for any important announcements. In a later version you will be asked to perform
compensation reviews and updates from this section of the portal.

e cen Welcome Employer-98912, Sign Out

Employers
—_— Eligibility & Employee Compensation
o General Information Eligibility

& Eligibility & Compensation The Annuity Plan for the United Church of Christ, administered by the Pension Boards, is a defined contribution plan as described in section 403(b)(9) of the Internal Revenue

Code. Membership in the Annuity Plan is open to anyone working for a UCC employer

0 User Guide

Employee Compensation

= Amember and th I d rate ar to determine participating employer contributions to the PBUCC Annuity Plan
0] Salary Report/Update member's ¢ and the [ ate are used to determine participating employer contributions to the PBUCC Annuity Plai
. Compensation includes salary and amounts the employer withholds for employee contributions to a Tax-Sheltered Annuity (TSA) or Flexible Spending Account (FSA), along with any
Billing housing allowance. |t is important for you the employer to enter compensation changes online at the time of or as close as possible to the change either using the Employer Benefits
Management portal, for employers using ACH payment, or the PBUCC Employer Billing Portal for those using the Non-ACH payment method. If you are unsure of your options please
FAQs contact Member Services at 1.800.642.6543 or email info@pbucc.org
Plan Documents Selecting the "Salary Report” menu item will display your current employees of record and their salary information. Updates/changes may be made by selecting "Edit” on the right

side. A user guide may be found at "Salany Report Guide"

The PBUCC Advantage

With the introduction of online billing, failure to report compensation changes will no longer be corrected with retroactive compensation changes on the PBUCC recordkeeping system.
Compensation changes will be recorded as current, meaning the month they are actually reported. In cases where a make-up contribution is requested by the employer, a separate bill
may be generated if approved by PBUCC.

Partnership

Note: Retroactive changes must be requested by calling the PBUCC Member Services team at 1.800.642.6543, and are subject to review and approval by PBUCC

Retirement benefits are based on reported compensation, as are death and disabilty benefits. Under- of late-reporting of income of failing to report salary changes, death, or disability
will result in lower benefits to the member and/or their family.

ImportantNote: 1|t i s the employerés responsibility
Failure to keep compensation current could negatively impact your employee(s) and result in
claims against your church or organization.
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Back to the Employer Home page and select Billingd

The Pension Boards
United Church of Christ, Inc HOME BILUNG FORMS

Employers '
Welcome Employers

al Information

This website is designed to help UCC employers, treasurers and other congregational leaders leam about and manage the benefits offered to their church or organization employees
through the Pension Boards
Eligibility & Compens~.uon

Here employers will find access to online billing, plan documents, sample invoices, billing schedules, eligibility criteria, compensation reporting assistance, and Freque
Billing Questions

IMPORTANT NOTICE  Rollout of Online Billing for employers is now underway in the order in which requests were received.

You will receive an email when your account is ready.

Click Hel Enroll Now!

x Partnership

Request* Participation Now

Pay your employees’ benefits bill online!

The Pension Boards-United Church of Christ is now offering online billing. As a UCC employer, you may be eligible* to pay your monthly bill and manage your employees’ pension and
benefits onlinel

Paying bills electronically eliminates the need to write checks, trips to the post office, buying stamps and the possibility of a lost check. With online payment, payments are posted
instantly, 5o you can be sure there is no interruption in benefit coverage

It's Fast: Uniike checks, onfine payments are never late

It's Reliable: You can be sure your payment is processed on time, never lost in the mail

It's Convenient: You can view all your payments in one place on your monthly statement _
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Next select fiview / Pay Billo

T PBUCC - | mployers - login-

HOME BILLIM

The Pension Boards-United Church of Christ, Inc. (PBUCC) s pleased to announce the availability of anline billing for employers participating in our annuity and benefit programs.
PBUCC is implementing online billing as part of its continuing effort to modernize processes and systems. This change will allow more imely and accurate billing, give you more control
managing your employees benefits, and greatly enhance our *Go-Green” efforts by reducing paper consumption.

Billing Rollout of Online Billing for employers is now under way in the order in which requests were received. When your account is ready, you will receive an email with
) instructions.

// Pay Bill Phase One of Online Billing provides you with two options to pay your monthly invoice, e-check or credit card. The third option is to continue 1o receive a paper invoice and mail in your
invoice with a paper check. Please note that except for extreme hardship as determined by PBUCC, paper invoicing and check by mail payments for emplayers will no longer be offered
starting July 1, 2020

ice offerings. Using the portal will allow PBUCC to reduce paper and

Payment options are detailed on this website, along with the steps needed to begin utilizing the new online ser
processing time and provide you with new capabilities as we confinue to enhance this service

FOLLOW Us

f ¥ &

Chat now
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Here you will be able to view your employees, the total for each and the grand total.

The Pension Boards

© Weicome Empidyer-99972, Sign Out

KX Billin
e 79, Employer ID:
Employer Name:

Billing Guidelines N§wtest UCC Emp

* Provide your email address of the payment screen to receive a confirmation of your transaction.

E Quick Start Guide * Click on Member ID to view enployee bill details.
— . I * For questions regarding your Roverage please contact Member Services at 1.800.642.6543.
em Online Billi

B2 view/ Pay Bill KB Monthly Bill

© raas

Member ID Annuity

© 1234.996 Anne Davis [x] [x] [x] (%] / sTg227

== Online Pay Request

. © 1234.995 David Jones (] (<] o [ / $6(p 51
. ¥

B ple Invoi © 1234.904 Eric Arthur o o o (] / S3R77
© 1234.907 Fred Richard [} o o (] / $54955
© 1234.999 Joe Smith (] (<] (] o / 3124
© 1234.90 Mary Elizabeth (] o o () v $357
© 1234.908 Susan Jones (] (<} o o

Total: $3,362.21
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After checking the data select fPay Nowo

B Poycher

@) Welcome Employer-99912, Sign Out

The Pension Boards
[@ United Churc it, Inc BILLING _Sccrch Q

WHERE FAITH

B Billing Member ID Name Total

- © 1234.99 Anne Davis ] [} [} o 7 75227
o Billing Gui
© 1234.995 David Jones. [x] [x] Q [x] v $603.51
B  Quick Start Guide
© 1234.904 Eric Arthur (] o () o 4 $325.77
== Online Billing
© 1234.007 Fred Richard o (-] (] o V4 554455
B2 View/PayBil © 1234.999 Joe Smith ] (-] (] V4 $31244
9 FAQs © 1234.003 Mary Elizabeth (=] ] [x] v $357.00
== Online Pay Re © 1234.998 Susan Jones [} o [] $486.67

B

Total: $3,362.21

Pay Now

FOLLOW US

Chat now
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You will be asked to confirm the data

© vione Snpioyer 9913 o0 o

Name

KB Billing Member ID Medical Total

o Bill © 1234.956 Anne Davis [] [x] Q [x] V4 $752.27
1
© 1234.095 David Jones. ] [x] o o v $603.51
B Quick Start Guide

© 1234.084 Eric Arthur [} (] ] o V4 $325.77

== Online Billing ) i
© 1234007 CYyfirmation Required 2 9 o V4 $544.55
B View/Pay il © 1234009 ] (] v $312.44

- - g the confirm link, you will be redirected from the Pension

ez © 1234093 Board bsite to the website of our trusted partner BluePay. L o / AL
Online Pay Request © 1234.098 I accept the Terms and Condiions =] L~ v $466.67

Sample I ces
Total: $3,36221

Pay Now

FOLLOW US

Chat now
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Once you click fronfirmoyou will be taken to the Blue Pay processing site where you enter
credit card or e-check information. Dond forget to enter your email address to receive a
confirmation from Blue Pay!



